POSITION DESCRIPTION

Position Title:  
WPC Assistant Superintendent

Department:  
Public Works
Division:  
Wastewater Treatment Plant
Retirement:  
KPERS
FLSA:  
Exempt
Effective Date:  
December 13, 2019
GENERAL PURPOSE

Supervisory work over a group of workers engaged in a variety of skilled and unskilled operations, giving moderately technical instructions to subordinates in the operation, repair, and maintenance of municipal wastewater treatment plant (6.88MGD Trickling Filter Plant) and collection systems.

SUPERVISION RECEIVED

Works under the general supervision of WPC Superintendent. May serve as Acting Superintendent.
SUPERVISION EXERCISED

Supervises operation of  Wastewater Treatment Plant and Collection System employees.  

ESSENTIAL DUTIES AND RESPONSIBILITIES

(Duties listed below do not include all tasks which may be performed).

· Operates and maintains the treatment plant and lift stations to control flow and processing of wastewater, sludge, and effluent in order to meet NPDES and other local, state, and federal regulations.

· Work is inspected occasionally while in progress and reviewed on completion for results obtained.  

· Plans, schedules, and implements maintenance and operation activities to provide quality wastewater treatment and collection service to the city; oversees maintenance work to determine acceptability and conformance to standards.

· Trains, supervises, evaluates, schedules, plans daily work schedules, and disciplines employees of the workforce.
· Supervises the control and use of, and is responsible for, all materials, supplies, and equipment used in the operation, maintenance, and repair of wastewater treatment and collection systems and facilities.

· Formally requests needed supplies for the division and maintains a variety of records relating to personnel, equipment, and supplies.

· Works with Superintendent to carry out 5-year plans that reflect City policy and direction related to maintenance needs, equipment replacement, and facilities repair/replacement/maintenance.

· Ensures that all necessary materials, supplies, and equipment are available by maintaining an inventory of parts and materials.

· Administers computerized operations/maintenance/inventory system.


· Oversees the safety of assigned operation and maintenance workers by instructing individuals in proper safety procedures and monitoring work in progress; functions as Division safety officer.

· Participates in short and long-term planning of capital improvement projects.

· Enforces rules, regulations, policies, and procedures relating to the operation of the wastewater utility.

· Performs other duties as assigned.

PERIPHERAL DUTIES

· Participates in projects with other City Departments, consultants, and system users.


· Conducts tours, presentations and lectures.

· May serve as a member of various employee committees.  
MINIMUM QUALIFICATIONS

Education and Experience:

(A) Graduation from high school education or GED equivalent.

(B) Possess, and maintain for duration of employment, a valid Kansas Class IV Wastewater Facility Operator License through KDHE at time of application.  (Other state certification/licensure will be reviewed for equivalence and/or reciprocity.)
(C) Must have a minimum of two years experience in the operation and maintenance of  treatment plants.

(D) Must have a minimum of two years experience with general supervision.

Necessary Knowledge, Skills and Abilities:
(A) Working knowledge of equipment, basic computer programs, data entry, and inventory management systems; working knowledge of  the best available treatment technologies and methods of wastewater treatment; and working knowledge of electrical and mechanical systems.

(B) Ability to plan and assign work duties; Ability to understand and follow written and verbal instructions; Ability to interpret data, maintain records, and generate reports; Ability to develop and maintain effective working relationships with all department personnel, other City employees, and the general public.


(C) Skill in the operation of the listed tools and equipment.

SPECIAL REQUIREMENTS

(A) Must comply with the City’s established on-call response timeframes (40 minutes) within 90 days of hire date.
(B) Possess a valid driver’s license at time of application (and maintain for duration of employment) and meet insurability standards under fleet insurance policy.

DESIRABLE QUALIFICATIONS

(A) Associate's Degree in related field.

(B) Undergraduate course work in Chemistry, Biology, and Mathematics.
(C) CDL endorsement on driver’s license.
(D) Class IV Wastewater Collection System Operator Certification.

(E) Five years experience in the operation and maintenance of  treatment plants or in general supervision or a combination of operation experience and supervision.

TOOLS AND EQUIPMENT

Personal computer, including word processor, spreadsheet application, and database software; calculator, copy and fax machines, phone, mobile or portable radio communication equipment, and vehicles to include automobiles, pick-up trucks; pumps, gauges, shovels, wrenches, common hand and power tools; detection devices; and a variety of lab equipment.

PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to use hands to finger, handle, feel, or operate objects, tools, or controls and reach with hands and arms. The employee frequently is required to stand.  The employee is occasionally required to walk; talk or hear; sit; climb or balance; stoop, kneel, crouch, or crawl; and smell.  The employee must be able to input information into computer keyboard and be able to read printed and electronically reproduced material.

The employee must frequently lift and/or move up to 50 pounds and occasionally lift and/or move up to 100 pounds.  Specific vision abilities required by this job include close vision, distance vision, color vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee occasionally works in outside weather conditions.  The employee occasionally works near moving mechanical parts and is occasionally exposed to wet/humid conditions.  The employee occasionally works at heights and in confined spaces, and is occasionally exposed to fumes or airborne particles, risk of electrical shock, and vibration.  The employee is frequently exposed to toxic or caustic chemicals.

The noise level of the environment is moderately loud.

SELECTION GUIDELINES

Formal application and review of qualifications, education and experiences; testing which may include: written and/or practical examination, oral interview, final selection, background investigation, reference check and post-offer medical examination to include a drug screen.

The duties listed above are intended only as illustrations of the various types of work that may be performed.  The omission of specific statements of duties does not exclude them from the position if the work is similar, related, or a logical assignment to the position.

The position description does not constitute an employment agreement between the City and the employee and is subject to change as the needs of the City and the requirements of the job change.
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